UNITED STATES DISTRICT COURT
FOR THE
DISTRICT OF WYOMING

PROCEDURE FOR APPOINTMENT OF NEUTRALS TO PANEL

1. Neutral Application Forms with copies of Local Rules and Orders relating to ADR,
Qualifications of Neutrals, etc., are available at the Clerk’s Office.

2. Completed Applications for membership on the Neutral Panel are to be returned to:

Deb Birge

ADR Administrator
P.O. Box 268
Cheyenne, WY 82003

3. Applications will be forwarded by the ADR Administrator to the Court appointed ADR
Neutral Selection Panel for review and recommendation to the Court. The ADR
Administrator will screen all applications to insure proper application completion. The
Selection Panel may convene when necessary to review pending applications and may
recommend approval, reject the application or request additional information from the
applicant. The Selection Panel will recommend applicants to the Court for final
approval who meet the eligibility, qualification, training and experience requirements
set forth in the Local Rules.

4. Upon final approval by the Court, an Order of Appointment will be filed and the ADR
Administrator will notify the individual(s) of panel membership.

5. The ADR Administrator will maintain the list of approved neutrals. The list of
neutrals shall include the pertinent data from the applications of the neutrals including
years of practice, areas of experience/expertise, degrees, training experience,
references, resumes, etc. A copy of the fee schedules will also be included. This
information is to be made available to the public upon request to the Clerk’s Office.

6. The ADR Administrator will keep records of any pro bono ADR proceeding and all
relevant information and correspondence concerning the fees charged by the neutrals
as well as any evaluations of the program or neutrals.

7. On November 1 of each year, the ADR Administrator will review the panel for
adequacy of numbers, any need for additional training, review of the 5 year re-listing
requirement and any other training, qualifications or requirements for neutrals that the
Court may determine and direct.



